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PURPOSE: This log records the movement and final destruction of physical FTI (paper, tape, microfiche, CD). 
RESTRICTIONS: Paper FTI CANNOT be recycled until shred, per IRS guidelines. Destruction of FTI must be completed by FTE or PT DES-DCSS Employees ONLY, using an IRS-approved shredder.  

See IRS Publication 1075 sections 2.A & 2.F for more information. 
Scan and email all logs to DCSSCompliance@azdes.gov on the first business day of each month. 

FTI NON-ELECTRONIC TRACKING AND DESTRUCTION LOG FOR ARIZONA DIVISION OF CHILD SUPPORT SERVICES 

mailto:DCSSCompliance@azdes.gov

	Date ReceivedRow1: 
	LocationRow1: 
	Case NameNumberRow1: 
	ActionReasonRow1: 
	Type of CorrespondenceRow1: 
	Date of DestructionRow1: 
	Method of DestructionRow1: 
	Employee NameRow1: 
	Employee SignatureRow1: 
	Date ReceivedRow2: 
	LocationRow2: 
	Case NameNumberRow2: 
	ActionReasonRow2: 
	Type of CorrespondenceRow2: 
	Date of DestructionRow2: 
	Method of DestructionRow2: 
	Employee NameRow2: 
	Employee SignatureRow2: 
	Date ReceivedRow3: 
	LocationRow3: 
	Case NameNumberRow3: 
	ActionReasonRow3: 
	Type of CorrespondenceRow3: 
	Date of DestructionRow3: 
	Method of DestructionRow3: 
	Employee NameRow3: 
	Employee SignatureRow3: 
	Date ReceivedRow4: 
	LocationRow4: 
	Case NameNumberRow4: 
	ActionReasonRow4: 
	Type of CorrespondenceRow4: 
	Date of DestructionRow4: 
	Method of DestructionRow4: 
	Employee NameRow4: 
	Employee SignatureRow4: 
	Date ReceivedRow5: 
	LocationRow5: 
	Case NameNumberRow5: 
	ActionReasonRow5: 
	Type of CorrespondenceRow5: 
	Date of DestructionRow5: 
	Method of DestructionRow5: 
	Employee NameRow5: 
	Employee SignatureRow5: 
	Date ReceivedRow6: 
	LocationRow6: 
	Case NameNumberRow6: 
	ActionReasonRow6: 
	Type of CorrespondenceRow6: 
	Date of DestructionRow6: 
	Method of DestructionRow6: 
	Employee NameRow6: 
	Employee SignatureRow6: 
	Date ReceivedRow7: 
	LocationRow7: 
	Case NameNumberRow7: 
	ActionReasonRow7: 
	Type of CorrespondenceRow7: 
	Date of DestructionRow7: 
	Method of DestructionRow7: 
	Employee NameRow7: 
	Employee SignatureRow7: 
	Date ReceivedRow8: 
	LocationRow8: 
	Case NameNumberRow8: 
	ActionReasonRow8: 
	Type of CorrespondenceRow8: 
	Date of DestructionRow8: 
	Method of DestructionRow8: 
	Employee NameRow8: 
	Employee SignatureRow8: 
	Date ReceivedRow9: 
	LocationRow9: 
	Case NameNumberRow9: 
	ActionReasonRow9: 
	Type of CorrespondenceRow9: 
	Date of DestructionRow9: 
	Method of DestructionRow9: 
	Employee NameRow9: 
	Employee SignatureRow9: 
	Date ReceivedRow10: 
	LocationRow10: 
	Case NameNumberRow10: 
	ActionReasonRow10: 
	Type of CorrespondenceRow10: 
	Date of DestructionRow10: 
	Method of DestructionRow10: 
	Employee NameRow10: 
	Employee SignatureRow10: 
	Date ReceivedRow11: 
	LocationRow11: 
	Case NameNumberRow11: 
	ActionReasonRow11: 
	Type of CorrespondenceRow11: 
	Date of DestructionRow11: 
	Method of DestructionRow11: 
	Employee NameRow11: 
	Employee SignatureRow11: 
	Date ReceivedRow12: 
	LocationRow12: 
	Case NameNumberRow12: 
	ActionReasonRow12: 
	Type of CorrespondenceRow12: 
	Date of DestructionRow12: 
	Method of DestructionRow12: 
	Employee NameRow12: 
	Employee SignatureRow12: 
	Date ReceivedRow13: 
	LocationRow13: 
	Case NameNumberRow13: 
	ActionReasonRow13: 
	Type of CorrespondenceRow13: 
	Date of DestructionRow13: 
	Method of DestructionRow13: 
	Employee NameRow13: 
	Employee SignatureRow13: 
	Date ReceivedRow14: 
	LocationRow14: 
	Case NameNumberRow14: 
	ActionReasonRow14: 
	Type of CorrespondenceRow14: 
	Date of DestructionRow14: 
	Method of DestructionRow14: 
	Employee NameRow14: 
	Employee SignatureRow14: 
	Date ReceivedRow15: 
	LocationRow15: 
	Case NameNumberRow15: 
	ActionReasonRow15: 
	Type of CorrespondenceRow15: 
	Date of DestructionRow15: 
	Method of DestructionRow15: 
	Employee NameRow15: 
	Employee SignatureRow15: 
	Date ReceivedRow16: 
	LocationRow16: 
	Case NameNumberRow16: 
	ActionReasonRow16: 
	Type of CorrespondenceRow16: 
	Date of DestructionRow16: 
	Method of DestructionRow16: 
	Employee NameRow16: 
	Employee SignatureRow16: 
	Date ReceivedRow17: 
	LocationRow17: 
	Case NameNumberRow17: 
	ActionReasonRow17: 
	Type of CorrespondenceRow17: 
	Date of DestructionRow17: 
	Method of DestructionRow17: 
	Employee NameRow17: 
	Employee SignatureRow17: 
	Date ReceivedRow18: 
	LocationRow18: 
	Case NameNumberRow18: 
	ActionReasonRow18: 
	Type of CorrespondenceRow18: 
	Date of DestructionRow18: 
	Method of DestructionRow18: 
	Employee NameRow18: 
	Employee SignatureRow18: 
	Date ReceivedRow19: 
	LocationRow19: 
	Case NameNumberRow19: 
	ActionReasonRow19: 
	Type of CorrespondenceRow19: 
	Date of DestructionRow19: 
	Method of DestructionRow19: 
	Employee NameRow19: 
	Employee SignatureRow19: 
	Date ReceivedRow20: 
	LocationRow20: 
	Case NameNumberRow20: 
	ActionReasonRow20: 
	Type of CorrespondenceRow20: 
	Date of DestructionRow20: 
	Method of DestructionRow20: 
	Employee NameRow20: 
	Employee SignatureRow20: 
	Date ReceivedRow21: 
	LocationRow21: 
	Case NameNumberRow21: 
	ActionReasonRow21: 
	Type of CorrespondenceRow21: 
	Date of DestructionRow21: 
	Method of DestructionRow21: 
	Employee NameRow21: 
	Employee SignatureRow21: 
	Date ReceivedRow22: 
	LocationRow22: 
	Case NameNumberRow22: 
	ActionReasonRow22: 
	Type of CorrespondenceRow22: 
	Date of DestructionRow22: 
	Method of DestructionRow22: 
	Employee NameRow22: 
	Employee SignatureRow22: 
	Date ReceivedRow23: 
	LocationRow23: 
	Case NameNumberRow23: 
	ActionReasonRow23: 
	Type of CorrespondenceRow23: 
	Date of DestructionRow23: 
	Method of DestructionRow23: 
	Employee NameRow23: 
	Employee SignatureRow23: 
	Date ReceivedRow24: 
	LocationRow24: 
	Case NameNumberRow24: 
	ActionReasonRow24: 
	Type of CorrespondenceRow24: 
	Date of DestructionRow24: 
	Method of DestructionRow24: 
	Employee NameRow24: 
	Employee SignatureRow24: 
	Date ReceivedRow25: 
	LocationRow25: 
	Case NameNumberRow25: 
	ActionReasonRow25: 
	Type of CorrespondenceRow25: 
	Date of DestructionRow25: 
	Method of DestructionRow25: 
	Employee NameRow25: 
	Employee SignatureRow25: 


